
 

Accountant 

Company Overview 

 

For over two decades, Eco-Products has been providing customers with better choices by producing 

foodservice packaging and paper products made from renewable resources and recycled content.  All 

of our products are made with materials that are gentler on the planet, and we continually strive to 

drive innovation in our field in all areas of sustainability.  Our goal is to build a vibrant business on 

sustainable business practices, serving as an example to others and leading change in our industry and 

local communities wherever we operate. 

Summary of Position 

 

This position provides support in applying accounting principles and knowledge. Under direction, 

performs professional accounting work including the examination, analysis, maintenance, 

reconciliation, and verification of financial records.  Responsibilities require independent judgment in 

handling exceptions to established work assignments, priorities, and schedules. 
 

Reports To:  Vice President of Finance 

Essential Duties/Responsibilities 

• Thorough knowledge of debit/credit practices and procedures 

• Cash applications; both wire and checks 

• Assist with monthly financials and cash flow statements 

• Experience with Month End procedures, general ledger and balance sheet reconciliation 

• Knowledge of budgeting to assist with preparation of budgets 

• Post and extract general journal information and entries 

• Verify and post details of business transactions, such as funds received and disbursed, and 

totals accounts to ledgers or computer spreadsheets and databases 

• Assist employees, vendors, clients, or customers by answering questions related to accounts, 

procedures, and services 

• Reconcile bank statements utilizing various bank portals 

• Work with other departments within the Company on special projects 

• Assist with the preparation of other reports provided to management 

• Support the department with year-end audits 

• Assist with quarterly and annual tax filings 

• Accomplish all tasks as appropriately assigned or requested 



 

Qualifications:  Experience, Competencies and Education  
• Bachelor’s degree in Accounting, Business or related field 

• Five to seven years accounting experience required 

• Experience with NetSuite or other ERP system 

• Strong Excel skills, attention to detail and ability to work independently. Strong modeling skills 

• Knowledge of GAAP and the ability to apply this knowledge in a variety of situations 

• Detail oriented and strong written and verbal communication skills 

• Ability to work independently, within prescribed guidelines, or as a team member 

• Demonstrated ability to follow directions and raise issues as needed 

• Ability to handle and process confidential information 

• Experience with Microsoft Office applications 

• Ability to solve problems and mathematical calculations such as discounts, interest, 

commissions/bonuses, and percentages 

• Ability to interpret a variety of instructions relating to projects as assigned 

• Proven interest and demonstrated past involvement in environmentally responsible causes, 

issues and organizations 

Work Environment 

• Fast-paced, customer oriented office environment 

• High degree of multi-tasking with some level of distractions 

• Use of office equipment requiring both mental and physical dexterity and repetitive hand and 

arm motion 

• Full time, non-exempt position: Office hours are Monday – Friday, 8:00 am – 5:00 pm 

Additional Responsibilities 

 

The above are intended to describe the general requirements for the performance of this job.  It is not 

to be construed as an exhaustive statement of duties, responsibilities or requirements.  The omission 

of specific statement of duties does not exclude them from the position.   

Compensation & Benefits 

 

Eco-Products offers a competitive salary and outstanding benefits package to eligible employees. The 

benefits include medical, dental, and vision coverage, flexible spending accounts, life and disability 

insurance, sick and vacation paid leave, wellness incentive program, holiday pay, 401(k) with Company 

contribution, and an alternative transportation incentive program.    

 

The Company is dedicated to the principles of equal employment opportunity. 


